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MHOJOKEHHUE O BUBJIMOTEKE

1. OO0mwue moJ10KeHUs

1. Hacrosimee monoxkenue pa3zpabotaHo B cooTBeTcTBUU ¢ DenepalibHbIM 3akoHOM «0O0
obpazoBanuu B PO» No273-®3 ot 29.12.2012 1., YcraBom MBOY «COIII Nel» HMP PT.

2. bubmuotexa sBusercs mnoapasaeneaneM MbBOY «COIII Nel» HMP PT (manee -
00111e00pa30BaTEILHOE YUPEKACHUE), YIACTBYIOIIUM B Y4eOHO-BOCTIUTATEILHOM IIPOIIECCE B LIEISIX
oOecriedyeHrs TMpaBa Y4YaCTHUKOB 0Opa3oBaTeNbHOTO mpoliecca Ha OeCIulaTHOE TOJb30BaHUE
O6uOIMOTeYHO-MH(POPMAITIOHHBIMHU PECYpPCaMHu.

3. Uenu OubmuoTexkn oOIIE00pa30BaATEIBHOTO YUPEXKICHUS COOTHOCITCS C LEIsIMHU
0011e00pa30BaTEIHHOrO YUPESKICHUS: (POPMUPOBAHKUE OOIIEH KYIbTYpPhl JTUIHOCTH OOYJAFOIIUXCS
HA OCHOBE YCBOGHHS 0053aT€IbHOTO MUHUMYMa COJIEp>KaHUsl 00IIe00pa3oBaTeIbHBIX MPOrPaMM,
UX aJanTtanys K )KU3HU B 00IIECTBE, CO3/JaHHE OCHOBBI IS OCO3HAHHOTO BBIOOPA M MOCIIEIYIOIIET0
OCBOEHUSI MPOQPECCHOHATBHBIX 00pa30BaTENbHBIX MPOrpaMM, BOCHUTAHHE TIPaXKIaHCTBEHHOCTH,
TpyAoOMOOus, yBaKEHHsI K TpaBaM U CBOOOJAaM 4YEIIOBEKa, JIIOOBH K OKpY)KAIOLIeH Npupoie,
Ponune, cembe, popmupoBanue 310poBOro odpasa >Ku3HH.

4. JleaTenbHOCTh OWOJIMOTEKH OCHOBBIBACTCS HA MPHUHIUIAX JEMOKPATHH, TYMaHH3MAa,
00I1IE€JOCTYITHOCTH, IPHOPUTETA OOIIEUEIOBEUYECKUX IEHHOCTEH, IpaX/1aHCTBEHHOCTH, CBOOOJHOTO
Pa3BHUTHS TUIHOCTH.

5. Tlopsimok HCMONBb30BaHMS HCTOUYHMKAMHU WH(OpMAIMU, TEepeYeHb OCHOBHBIX YCIYyT U
YCIIOBHSI UX TPEIOCTABICHHUS ONIPeNeNatoTcss HacTosmuM [lonoxkennem u [IpaBuinamMu moab30BaHUS
O6uOINOTEKOH, YTBEP)KICHHBIM TUPEKTOPOM 00111e00pa30BaTENbHOTO YUPEKICHHUS.

6. OOmieo0pazoBaTebHOE YUPEKICHHE HECET OTBETCTBEHHOCTD 3a JOCTYMHOCTh M KAYECTBO
616IMOTEeYHO-UH(POPMAITMOHHOTO 00CITYKUBAaHUS OUOITMOTEKH.

7. Opranusanus 00CITyXKHBaHUS Y4aCTHUKOB 00pa3oBaTEIBLHOTO IPOIlecca MPOU3BOIUTCS B
COOTBETCTBUHM C TMpaBUJIAMH TEXHUKH O€30MaCHOCTH U MPOTUBONOXKAPHBIMHU, CAHUTAPHO-
TUTUEHUICCKUMH TPEOOBAHUSIMHU.

2. 3agauu OndIMOTEKH
OcHoBHBIMH 3a1a49aMu OMOJINOTEKH ABJISIIOTCH:

a) oOecrieueHrne yJaCTHUKAaM 00pa30BaTeIbLHOTO MpoIecca 00yJarouuMcCs, 1MeIarorndecKium
paOOTHUKaM, pOAUTENSAM OOydaroumuxcs (Janee - MOJb30BaTeNsIM) — JOCTyHna K HH(OpMaiu,
3HAaHUSM, WIEsAM, KYJbTYpPHBIM IICHHOCTSM TIOCPEICTBOM HCIIOJNB30BaHUSI OHOJIHMOTEYHO-
MH(POPMAIIMOHHBIX PECYpPCOB 00Ie00pa30BaTENbHOTO YUPEKIECHUS Ha Pa3IMYHBIX HOCHUTEISX:
OyMaXHOM (KHIKHBIA (oHA, (QOHI NepuonWyYecKUX H3AaHUN); MArHUTHOM (QoHI ayauo- U
Buzeokaccer); uuppoBoM (CD-auckM); KOMMYHMKAaTUBHOM (KOMIBIOTEpHBIE CETH) M MHBIX
HOCHUTEIISIX;

0) BocUTaHHE KYJIbTYPHOTO M TPa)IaHCKOTO CaMOCO3HAHMSA, MOMOILb B COLMAIM3ALNU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIUAIIA;

B) (OpMHpOBaHUE HABBIKOB HE3aBUCUMOI0 OMOIMOTEYHOTO M0JIb30BaTeNsA: 00yUEeHUE TIOUCKY,
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0TOOPY M KPUTHUYECKON OLIeHKE HH(pOpMaIum;

') COBEPILIEHCTBOBAHUE MPEIOCTABIIIEMbIX OMOINOTEKOM yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJOTHH U KOMIIBIOTEPH3ANK OHOIMOTEYHO-UH(POPMALMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTESUHON CPEJIbI.

Jl1s1 peanu3anuy OCHOBHBIX 3a71a4 OnM0/IMoTeKA:

a) ¢opmupyeT GoHA OHOTUOTESUHO-UH(DOPMAIMOHHBIX PECYPCOB 00I1€00pa30BaTEIIBHOTO
YUPEKACHUS:

- KOMIUIEKTYeT YHHBEpCaJlbHBbIH (OHJ YyueOHBIMU, XYyJO0’KECTBEHHBIMH, HAYYHBIMHU,
CIPAaBOYHBIMH, TEIaTOTUYECKUMU U HAYYHO-TIOMYJIIPHBIMHU JOKYMEHTaMH Ha TPAJAULIMOHHBIX U
HETPaJUIIMOHHBIX HOCUTENSX UH(OPMALINY;

- aKKyMyIupyeT (GOHJI TOKYMEHTOB, CO3/1aBaeMbIX B 00IIC00pa30BaTEIIHHOM YUPEKICHUN
(myOnukanmuii U paboT TeaaroroB oOIIE00pa30BATEIBHOTO YUPESKIACHHS, JTYUIINX HaydHBIX
paboT u pedepaToB 00yUAOIIUXCS U IP.);

- OCYIIECTBIIAET pa3MelleHne, OPraHU3al|I0 U COXPAaHHOCTh JOKYMEHTOB;

0) co3ngaet HHMOPMALMOHHYIO MTPOTYKITHIO:

- OCYIIECTBIIAECT aHAIUTUKO-CHHTETUUECKYIO TIepepaboTKy nHpopmanuu;

- pa3pabaThIBacT peKOMEHJAaTeNIbHble OuOnuorpapuyeckue mocodus (Cucku, 0030pHI,
yKa3aTenu U T.11.);

- obecnieunBaeT HHGOPMHUPOBAHKE TIOTB30BaTENEH 00 HHOOPMAITHOHHON MPOTYKIIHH;

B) ocyiiecTBIseT AudpepeHunpoBaHHOe OUOIMOTEUHO-MH(POPMAIITMOHHOE 00CITYy)KUBaHHE
00yJaromuXxcsi:

- MpeAocTaBisieT MH(QOPMAIMOHHBIE PECYpPChl HA PA3IMYHBIX HOCHUTEISIX Ha OCHOBE
M3YyUYEHHs UX HHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH;

- CO3/1aeT YCJIOBHUSA JJISl peai3alli CaMOCTOSITENILHOCTH B OOY4YE€HUHU, MMO3HABATEIHHOM,
TBOPYECKOH JIEATEIILHOCTH C OMOPOH Ha KOMMYHHKAIHIO; CITIOCOOCTBYET Pa3BHTHIO HABBIKOB
camMo00y4eHus;

- OKa3bIBaeT MHPOPMALMOHHYIO MOAJCPKKY B PELIICHUH 3371a4, BOSHUKAIOUINX B IPOIIECCE
uX y4eOHOI, caMo0oOpa3oBaTeIbHON U JOCYTrOBON ACSITENbHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIPHUATHS, OPUEHTHPOBAHHBIE HA pPAa3BUTHE OOWIEH, U
YUTATEIbCKON KyIbTYphl JUYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUYECKOTO MBIIIICHHUS,

- COACWCTBYET WJIEHaM MeNarormyeckoro KOJUIEKTHBA M aJMUHUCTPAIMU YYPESKICHUS B
OpraHu3aly 00pa3oBaTELHOTO MpoIecca U J0Cyra 00yJaromuxcs;

- PYKOBOJUT BOCIIUTATENILHON pabOTOM ¢ KHUIOM B rpymmax MpoJJIEHHOTO JIHS;

I) ocymecTBisgeT AuddepeHrnpoBaHHOE OMOIMOTEYHO-UH(POPMALIMOHHOE 00CTY)KUBaHUE
MeIarOrMYECKMX PAaOOTHHKOB:

- BBIABISET MH(OPMAIMOHHBIE MOTPEOHOCTH M YJOBIETBOPSIET 3alpOChl, CBSI3aHHBIE C
o0y4eHHneM, BOCIIUTAHUEM U 37I0POBbEM JIETEI;

- BBIABJIsSIET MH(GOpPMAIMOHHBIE MOTPEOHOCTH U YAOBJIETBOPSAET 3alpochl B 001aCTH
MeIarOrMYECKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

- cojeiictByeT mnpodeccHoHaNbHON KOMIETEHIMH, T[OBBIIIEHUI0 KBalu(UKauuy,
MIPOBE/ICHUIO aTTECTAIINH;

- co3gaer OaHK IeJarorudyeckoil MHGopManuu Kak OCHOBBI €IMHOW HMH(pOpPMAIMOHHOMN
CITy)O0BI 00111€00pa30BATEIHLHOTO YUPEKICHUSI, OCYIIECTBISIET HAKOTUICHHE, CHCTEMAaTHU3AIHI0
nH(OpMaIIUY TIO TIpeIMeTaM, pa3ieiaM U TeMawm;

- Opra"u3yeT JOCTyN K OaHKy MeJarorudeckor WH(opManuyd Ha JIOOBIX HOCUTENSX;
MPOCMOTP JIEKTPOHHBIX BEPCUH TIeJarOrnYeCKUX U3/1aHuil;

- OCYIIeCTBIISIET TeKyiee wuHhopMupoBaHue (AHU WHPOPMAIHH, O0030pbI HOBBIX
NOCTYIUIGHUH W TyOnuKanuil), WHPOPMHpPOBAHHE PYKOBOJACTBA 00I1€00pa30BaTEIBLHOTO
YUPEKACHUS TI0 BOTIPOCAM YIPABJICHUST 00pa30BaTeILHBIM IPOIIECCOM;

- TMOAJEPXKHUBAET JEATEIbHOCTh MEJAarOrMYeckuX paOOTHUKOB B 00JaCTH CO3JaHUS
WH(POPMAIIMOHHBIX TPOITYKTOB;

- CocOOCTBYET MPOBEACHHIO 3aHATUH 10 (POPMUPOBAHUIO UH(DOPMAIIMOHHON KYJIbTYPHI;
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sBisieTcss 0a30i NI MPOBENEHUs MPAKTUUYECKUX 3aHIATUN MO padore ¢ MHPOPMAIMOHHBIMU
pecypcamu;

1) ocymiecTBiIseT AuQGHEepeHIIUPOBAHHOE OUOIHMOTEUHO-MH(POPMAITHOHHOE 00CITYKUBAaHUE
poauTenei 00yJaromuxcs;

- YIOBJIETBOPSIET 3aMpPOCHI MOJIb30BaTeNIed U MHPOPMUPYET O HOBBIX MOCTYIICHUSX B
OMOINOTEKY;

- KOHCYJBTHPYET IO BOMNPOCAM OPTaHU3AIMH CEMEWHOTO YTCHHUs, 3HAKOMUT C
nH(popMaluen Mo BOCIIUTaHUIO JIETEH;

- KOHCYJITUPYET 10 BONPOcaM Y4eOHBIX U3JaHUH [Tl 00yJarOIIHXCSl.

3. [IpaBunJa padoTbl O0MOIHOTEKH
bubnnoTteuno-uHdopMamOHHOE 00CITY)KMBaHHUE OCYIIECTBISCTCS Ha OCHOBE OMOIMOTEYHO-
MH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBHM C Y4YeOHBIM U BOCHUTATEIBbHBIM IUIAHAMU
00111€00pa30BaTEILHOrO YUPEkKACHUS, IPOrpaMMaMH, IIPOEKTAMHU U IIJIAHOM pab0Thl OMOIMOTEKH.

CrioHCOpCcKasi TOMOIIb, TOJXY4YeHHAss OMOJMOTEKOW B BHJE LEJIEBBIX CPEACTB HA
KOMILIEKTOBaHUE (OH/A U 3aKyNKy 00Opy/OBaHMs, HE BJIEYET 32 COOOM CHUIKEHUS HOPMAaTHUBOB U
(vn) aOCOITIOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OF0KeTa 00IIe00pa30BaTeILHOTO YIPESHKICHHUS.
JleHexKHble CpelcTBa 3a CHAaHHYIO OMOJIMOTEKOW MakyJaTypy pacXOAYIOTCS Ha YyIydlleHUe
MaTepUAIbHO-TEXHUYECKOW 0a3pl  OMONMOTEKH, TMOANUCKY MNPOPECCHOHATBHBIX  W3JAHHA,
KOMILIEKTOBaHHE (OHA JOKYMEHTOB.

B memix oOecneueHus MojaepHHM3anMKM OWONMOTEKH B YCIOBHSIX HWH(POpPMATH3ALUU
o0pa3oBaHMsl W B IIpeleNnax CpelCTB, BBbLIEISIEMBIX YdpeauTeseMm, o001ieoopa3oBaTeabHOe
yUpexaeHne obecreunBaeT OnOINOTEKY:

- TapaHTUPOBAHHBIM (PMHAHCUPOBAHMEM KOMIIJIEKTOBAHUS OMOIMOTEUHO-UH(OPMAIIMOHHBIX
peCYpCoB (B CMETE YUPEXKACHUS BHIBOJUTCS OTIEIBHO);

- HEOOXOMMBIMU CITY)KEOHBIMU U IPOU3BOACTBEHHBIMU MOMEIICHUSMHU B COOTBETCTBUU CO
CTPYKTYpOIl OMOIMOTEKH U HOPMATUBAMH 110 TEXHUKE 0€30MMaCHOCTH IKCILTyaTalliu

KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOM BIIaXKHOCTH, 3abUIEHHOCTH MOMEIIEHUS, KOPPO3UOHHO-
aKTUBHBIX MNpHUMECEed WIM D3JIEKTPONPOBOASIIEH NBUIM) U B COOTBETCTBUU C TOJOXKEHUSIMHU
CanlluH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAIIMOHHOW U KOMMPOBAJIBHO-
MHOXHUTEJIBHON TEXHUKOH U HEOOXOAUMBIMU MPOTrPaMMHBIMU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000pYy/10BaHUS OUOIMOTEKH;

- OM0IMOTEeYHON TEXHUKON U KaHLEISIPCKUMU NPHUHAJUICKHOCTSIMH.

O061eo0pa3zoBaTeIbHOE YUPEXKACHHUE CO3JAeT YCIOBHUS JJIsi COXPAaHHOCTH almaparypsbl,
000pyZI0BaHUS M UMYLIECTBAa OUOINOTEKH.

OTBETCTBEHHOCTh 3a CHUCTEMAaTHMYHOCTh M KAayeCTBO KOMIUIEKTOBAaHUS OCHOBHOIO (oOHIa
O6uOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (hoHma B COOTBETCTBUM C (heJepalbHBIMU MEPEUHSIMU
y4eOHUKOB U y4yeOHO-METOJUYECKHX HW3/IaHuM, CO3/laHue HEOOXOAMMBIX YCIOBUH  JUId
JeSITeNbHOCTH OMOJIMOTEKM HECeT pPYKOBOJIUTENb 00I1e00pa30BaTEIbHOTO YUPEXKICHUS B
COOTBETCTBHH C YCTABOM YUPEKICHHUSI.

Pexum paboThl GMOIMOTEKH ONpeensieTcsl 3aBeIyonumM 6ubnrnorekoit ( GubnuoTekapem) B
COOTBETCTBHUH C MpaBUIaMH BHYTPEHHEIO pacropsijika o0iieodpazoBaTebHOro yupexaeHus. [lpu
OIpeJIeIEHUH peKrMa paboThl OMOIMOTEKN PeayCMaTPUBAETCS BhIJICIICHHE:

- IByX 4acoB pabouero BpEMEeHH €KeHEBHO Ha BBINOJIHEHNE BHYTPUONOINOTEYHON pabOTHI;

- OZIHOTO pa3a B Mecsll — CAHUTAPHOTO JHs, B KOTOPBIA 0OCITyKMBaHUE IMOJb30BaTEIeH He
MIPOU3BOIUTCS;

- HE MEHEE OJIHOT'O pa3a B MECAL] — METOANYECKOIO JHS.

B unensx oOecrneueHuss palnloHaIbHOTO MCIIOJIB30BAHUS HH(QOPMAIIMOHHBIX PECYPCOB B
pabore C JeTbMH M IOHOLIECTBOM OHOIHMOTEKa 0O0IIe00pa30BaTENbHOTO  YUPEKACHUS
B3auMoJeiicTByeT ¢ OubOnnorekamu MuHuctepctBa KynbTypbl Poccuiickoit  ®denepanum,
Pecny6nuku TarapcraH.
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VYnpaieHnne OHOIMOTEKONW OCYIIECTBISIETCS B COOTBETCTBUM C  3aKOHOJATENLCTBOM
Poccutiickoit ®deneparuu, Pecnydnuku Tarapctan u ycraBoM 00111€00pa30BaTEILHOTO YUPEKICHHS.

OOmiee  pyKOBOACTBO  JACATENBHOCTbIO  OWMOIMOTEKHM  OCYIIECTBISIET  PYKOBOJIUTEINH
00111€00pa30BaTEILHOIO YUPEKICHUSI.

PykoBo/mcTBO OMOIMOTEKON OCYIIECTBISICT 3aBEIYIOIIHA OMOIMOTEKOM (OMOIMOTEKAPH),
KOTOPBI HECeT OTBETCTBEHHOCTh B TMpeleliaXx CBOCH KOMIICTECHIIMHM Tiepea OOIIeCTBOM H
pyKoBoIUTENEM 00I11€00pa30BaATENBHOTO YUPEKICHUS, 00YUAIOIIUMHCS, UX POJUTEISAMH (MHBIMU
3aKOHAMH TPEJCTABUTEIISIMU) 3a OPraHU3allMI0 M PE3YJIbTaThl JCATEIBHOCTH OHUOIMOTEKH B
COOTBETCTBUH C (PYHKIIMOHAIBHBIMU OOSI3aHHOCTSMH, MPEAYCMOTPECHHBIMU KBaTH(PUKAITMOHHBIMHU
TpeOOBAaHUSMU, TPYAOBBIM JOTOBOPOM U YCTaBOM 00I11€00Pa30BaTEIILHOTO YUPEKICHUSI.

3aBeayromuit O6ubIMoTeKOMI (OubmmoTexapp) Ha3zHaYaeTCs PYKOBOJUTEIIEM
00111€00pa30BaTEIILHOTO YUPEIKIACHUS, MOXKET SIBJIATHCS YICHOM I1€JarOTHYeCKOr0 KOJUIEKTHUBA M
BXOJIUTH B COCTAB MEJarori4ecKoro coBeTa 00I1e00pa3oBaTeIbHOTO YUPESKICHHUS.

Metoandyeckoe COMPOBOXKICHHE JEATEIILHOCTH OHOIHOTEKH OOECIICeYMBACT CIEIHATUCT
(Merommct) TO y4eOHBIM (OHJAM U IWIKOJBHBIM OHOJIIMOTEKaM YIIPaBJICHUS OOpa30BaHUEM,
YUPEKJICHUS CHCTEMbl TICPENOATOTOBKA W  TOBBINICHUS KBAJTU(PHUKAIIMK, PETHOHAIBLHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

3aBenyromuii 6nbmuoTekoi (OubmmoTekappb) pa3padbaTbIBacT U MPEACTABISIET PYKOBOAUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS Ha YTBEPIKICHHUE CIICAYIOMINE JOKYMEHTBI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBUJIa T0JIb30BaHUS OMOINOTEKOM;

0) CTPYKTYpY | IITaTHOE pacrucanue ONOIMOTEKH;

B) IJIJAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO,

I') TEXHOJIOTHYECKYIO TOKYMEHTALIHUIO.

[Topsimok  KOMIUICGKTOBaHMsI ITaTa OWUOJMOTEKH O0OIIE00pa30BaTEIBLHOTO  YUPEIKIACHUS
pErIaMEHTHPYET €0 YCTaBOM.

Ha paGory B  OuOnmMOTeKy MNPUHUMAIOTCS  JIMI[A, HMMEKIOIIHE  HEOOXOAUMYIO
npo(eCCHOHANBHYI0  MOATOTOBKY,  COOTBETCTBYIOIIYIO  TpPeOOBAaHUSAM  KBaJTM(UKAITMOHHOU
XapaKTEPUCTHKH IO JIOJDKHOCTH U TIOJYYCHHOM CHEIMAIbHOCTH, MOITBEPKICHHYIO JOKYMEHTAMU
00 oOpa3oBaHuH U ( UJIM) KBATU(DUKAIIH.

PaboTHHMKM OMOIMOTEK MOTYT OCYLIECTBIATH MMEAATOTHUECKYIO JesTeabHOCTh. COBMEIEeHUE
O010IMOTeYHO-MH(POPMAIIMOHHON U NEeIaroru4eckor AEsITEIbHOCTH OCYILECTBISETCS paOOTHUKOM
OuOIMOTEKH TOJBLKO Ha TOOPOBOJIBLHONM OCHOBE.

TpynoBsie OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH M O0IICO00Pa30BATEIBHOTO YUPEIKICHUS
PETYIUPYIOTCST  TPYAOBBIM  JIOTOBOPOM, YCIOBHUS KOTOPOTO HE JIOJDKHBI MPOTUBOPEUYHTH
3aKoHOJaTenbCcTBY Poccuiickoit denepanun o Tpyae.

PadoTHuKkH 0MOJINOTEKH MMEIOT NPaBO:

a) CcaMOCTOSITeNhbHO  BbIOMpaTh  GOpPMBI, CpeACTBA W METOAbl  OMOTMOTEHHO-
MHGOPMALIMOHHOTO  OOCITYKUBaHHUsI 00pa30BaTeIbHOIO U  BOCIUTATEIBHOTO MPOLECCOB B
COOTBETCTBHH C IEJSIMH U 33/1a4aMH, YKa3aHHBIMU B yCTaBe 00MIE00pa30BaTENBFHOTO YUPEKICHHSI
Y TIOJIO’KEHUU 0 OnbIroTeke 001e00pa3oBaTeIbHOTO YUPEXKICHUS;

0) MPOBOAUTH B YCTAHOBJICHHOM TMOPSJIKE (aKyJbTATHBHBIC 3aHSATHS, YPOKH WU KPYKKHU
6ubnnoTeyHo-O0nbIMorpaduIeckux 3HaHUN U HH(POPMALIMOHHOHN KYJIbTYPHI,

B) ONPEACTSATh HCTOYHUKH KOMIUIEKTOBaHHS WH(POPMAIIMOHHBIX PECypPCOB;

r) M3piMaTh U peanu3oBbIBaTh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIMEH IO
yuery OubInoTeuHOro GoH/a;

1) ompenensiTh B  COOTBETCTBUM C  MpaBWIAMH  TOJB30BaHUS  OMOIMOTEKOU
00111e00pa30BaTEIbHOTO YUPEXKICHUSI, YTBEPKICHHBIMU PYKOBOJMTENIEM 00Ie00pa3oBaTeIbHOTO
YUPEKIEHUS, U 0 COTJIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM WIIU TMOMEYUTEIHCKIM COBETOM
BUIBI M pa3Mepbl KOMIICHCAINH yIiep0a, HAHECEHHOTO TI0JIh30BATEISIMUA ONOINOTEKH;

€) BHOCHUTh TPEAJIOKEHHS PYKOBOJUTENIO O0IIEe00pa30BaTENbHOIO YUPEXAECHUS IO
COBEPIIEHCTBOBAHHIO OIUIATHI TPYZa, B TOM YHCIIE HAJA0aBOK, OTJIAT U TIPEMHUPOBAHUS PaOOTHUKOB
OUONIMOTEKH 3a JIONMOJHUTENBHYI0 pPaboTy, HE BXOJIIYI0 B KPYr OCHOBHBIX 0O0s3aHHOCTEH
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paOOTHUKOB OHOIMOTEKH; 1O KOMIICHCAIMOHHBIM MEpPONPUSATHIM, CBA3aHHBIM C BpPEAHBIMH
yCIOBHUSAMU TpyZAa (OuOIMoTeuHas MbLTh, MPEBBIIIICHUE HOPMATHBa padOTHl HA KOMITBIOTEPE).

) YYacTBOBaTb B YIpaBICHUU OOIIC00pa30BATEIBHBIM YUpPEXKICHHEM B MOPSIKE,
OTIpEe/ICNIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XKETOJHBIA OTIYCK 28 KaJeHAapHbIA JTHEW U JIOMOJIHUTEIBHBIN OIUIauhBacMbIi
OTIIYCK B COOTBETCTBUHU C KOJUIEKTUBHBIM JOTOBOPOM MEXAYy pabOTHUKaMU U PYKOBOJCTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS TN HHBIMH JIOKaIbHBIMH HOPMATUBHBIMH aKTaMH;

1) OBITh MPEACTAaBICHHBIMU K Pa3IMYHbIM (pOpMaM MOOIIPEHHUS], HarpajgaM 1 3HaKaM OTINYHUS,
MPEIYCMOTPEHHBIM JJIs1 pAOOTHUKOB 00pPa30BaHUs U KYIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTeslbcTBOM Poccuiickoii ®denepanuu B padore
OMOIMOTEYHBIX ACCOIHALINN HITH COI030B.

PaboTHuKH 0M0IHOTEKH 00SI3aHbI:

a) o0ecreunTh MOJB30BATEISIM BO3MOXKHOCTH PabOThl ¢ MH()OPMAIMOHHBIMU PECypCamMu
OHOJINOTEKH;

0) MHPOPMHUPOBATH MOJIB30BATENICH O BUIAX MPEIOCTABIIEMbIX ONOINOTEUHBIX YCIIYT;

B) 00eCreunTh HAyYHYI0 OpraHu3ainio GOHI0B U KaTajaoros;

r) ¢opmupoBaTh (POHABI B COOTBETCTBUU C YTBEPKACHHBIMHU (pelepalbHBIMH TIEPEUHIMU
y4eOHBIX W3JaHUN, O00pa3oBaTeNbHBIMU MporpaMMamMH 00111e00pa30BaTENILHOTO  YUPEKACHUS,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KAaTErOpUi MOJIb30BATENCH;

J)  COBEpIICHCTBOBaTh  HWH(MOpPMAIMOHHO-OMONMHMoOrpaduyeckoe W OMOJIMOTEYHOE
o0CITy)KMBaHUE MTOTH30BATEIICH;

o0OecreunBaTh COXPAHHOCTh MCIIOJIb30BAHUS HOCUTENEH MH(MOpMALIUK, UX CUCTEMAaTH3aIHIO,
pa3MelleHre U XpaHeHHe,

) oOecrieunBaTh PEKUM pabOThl B COOTBETCTBHM C MOTPEOHOCTSMHU IOJIb30BATENECH U
paboToii 001Ie00pa30BaTEIHLHOTO YUPEKICHHS,

3) OTUUTHIBATHCSI B YCTAHOBICHHOM IOPSIJIKE Mepe PyKOBOJIUTENEM 00111e00pa30BaTEIbHOTO
YUPEIKACHUS;

1) TIOBBIIIATH KBATH(PUKALIHIO.

IHonb30BaTe i OUOJAMOTEKN UMEIOT MPABO:

a) MoJyYaTh MOJHYK MH(OpManuio o cocraBe 6ubinoredHoro (Gonaa, MHGOPMAITMOHHBIX
pecypcax u mpeIoCTaBIsIeMbIX OMOIMOTEKON yCITyrax;

0) mOIB30BATHCS CIIPABOYHO-OMOIMOrpaduyecKkM anmnapaToM OUOINOTEKH;

B) IOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B IOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAI;

I') Mojy4aTb BO BPEMEHHOE I0JIb30BaHHME Ha aOOHEMEHTE M B YMTAJIbHOM 3ajie MeyaTHbIe
W3JIaHNS, AyIHOBU3YaJIbHBIE IOKYMEHTHI M IPYyTHe HCTOYHUKU HH(pOpMAaIy;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) mnoiydarb TeMaTudeckue, (axtorpaduueckue, yTOUHsAOMKME U OubOIMOrpaduueckue
CIpaBKU Ha OCHOBE (poH/Ia OUOINOTEKH;

) TONy4aTh KOHCYJIBTATHBHYIO TOMOIIs B paboTe ¢ MHPOpPMALMEH Ha HETPaJAUIIUOHHBIX
HOCHUTEJISIX MPH MOJIb30BaHUU 3JIEKTPOHHBIM U UHBIM 000PY/I0BaHHEM;

3) y4acTBOBAaTh B MEPONPUATHUSAX, IPOBOJUMBIX OMOJINOTEKOI;

u)oOpamaTbCst AN paspelieHuss  KOHQUIMKTHOM  CUTyallud K  pPYKOBOJUTEIIO
00111e00pa30BaTEIBLHOTO YUPEKICHUSI.

ITosb3oBaTesin OMOJIMOTEKH 00A3aHbI:

a) coOMroaTh IpaBuMIIa MOJIL30BAHMS OMOIUOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BENICHUAM TleuaTH (He BBIPBIBATh, HE 3aru0aTh CTPaHMUIL, HE
JenaTh B KHUTAX MMOJYCPKUBAHHMA, TOMETOK), WHBIM JOKYMEHTaM Ha Pa3JMYHBIX HOCHTEIX,
000pyI0BaHUIO, MHBEHTAPIO;

B) TIOJJICP’KUBATh TOPSIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYyIIe OMOJIMOTEKH,
pacIioyioKeHMs KapTO4YeK B KaTajaorax u KapToTeKax;

F) MOJIb30BATbCA NEHHBIMHU U CIPABOYHBIMH HNOKYMCHTAMU TOJIBKO B TIOMCHICHUU
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OMOINOTEKH;

1) YOeIUThCS MPU TOJYYCHUU JTOKYMEHTOB B OTCYTCTBHH Je()EKTOB, a NMPU OOHAPYKECHUU
npouHpopMHupoBaTE 00 3TOM paboTHMKa OnOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIC
ne(eKThl B cJaBaeMbIX JJOKYMEHTaX HECET MOCIICTHHIA M0JIb30BaTEb,

€) pacHHChIBaTbCA B YHUTATENBCKOM (QOPMYNSIpe 3a KaXKAbI TMOJTYYCHHBIH TOKYMEHT
(uckmrouenue: odyyaromyecs 1-2 Ki1accoB);

) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHSATh JTOKYMEHTBI OMOJMOTEKH B CIy4ae MX yTPAThl MM TOPYH UM PAaBHOLICHHBIMH,
1100 KOMIIEHCUPOBATh yiiepO B pa3Mepe, yCTAaHOBJICHHOM ITPaBUIAMHU MOJIb30BaHUS OMOINOTEKOMH;

M) TIOJHOCTBIO pAcCUMTaThbcs C OWMOJMOTEKOH MO WCTEYCHWH CPOKa WM paboThl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

[opsaok ucnonb30BaHus OMOTHOTEKOM:

a) 3aMmMch OOYYAOIIMXCS 00IIe00pa30BaTEILHOTO YUPEKACHUS B OUOIMOTEKY TPOU3BOIUTCS
[0 CIHCOYHOMY COCTaBy KJacca B WHIWBHIYaTbHOM TIOPSAKE, TEJAarOTHUYeCKUX M HHBIX
paboTHUKOB 00IIe00Pa30BaATENBHOIO YUPESKICHUS, POAUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENCH )
o0yJaromuxcst — 1o MaclopTy;

0) mepeperucTpaliys moiab3oBaTeneil OuOIMOTEKH TPOUZBOIUTCS €KETOTHO;

B) JIOKYMEHTOM, TIOJITBEPKIAIONIMM TIPABO TIOJh30BaHUS OHOIHOTEKOH, SIBJISETCS
YUTATEIbCKUN HOpMYIISp;

T') YATATEIbCKUN (OpMYIsip GUKCHUPYET ATy BBIIAYH MOJIH30BATEI0 JOKYMEHTOB U3 (OH/IA
OMOIMOTEKH U UX BO3BPAIICHUS B OMOINOTEKY.

IMopsaok MoJib30BaHUsSI A00HEMEHTOM:

a) MOJIb30BaTENIM UMEIOT IIPABO MOIYYUTh IPABO HA JOM U3 MHOTOTOMHBIX U3/IaHUU He Ooee
JIBYX JIOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKH IOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH, y4eOHbIC TOCOOUS — y4eOHBIN TO;

- Hay4HO-TIONYJIsSipHasi, IO3HaBaTeIbHas, XyJ0>KeCTBEHHAs JIuTeparypa — 1 Mecsir;

- IEPUOANYECKHUE U3TAHUS, U3IaHUS MTOBBIIIEHHOTO cripoca — 15 nHe;

B) TMOJB30BaTeId MOTYT TMPOAIUTH CPOK TMOJNH30BAaHHUS JOKYMEHTAMH, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIB30BaTEIEH.

IMopsinok MoIb30BAHUSI YUTATBHBIM 32JI0M:

a) IOKyMEHTHI, MPeTHa3HAUYCHHBIC /I PaOOTHI B YHTAILHOM 3aJie, Ha JIOM HE BBIAIOTCS,

0) DHIMKIONEANH, CHPABOYHHKH, PEAKUE, LEHHbIE W HMEIOIIHecs B €IMHCTBEHHOM
IK3EMILIAPE TOKYMEHTHI BBIAIOTCS TOJIBKO JIJISl pa0OThHI B YUTATHHOM 3aJ1¢;

[Topsmok paGoThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTra ¢ KOMITBIOTEPOM YYaCTHHUKOB OOpa30BaTEIHHOTO TMpoliecca MPOU3BOAUTCS IO
rpaduKy, YTBEPKICHHOMY PYKOBOAHMTENEM YUYPEKACHHS M B MPUCYTCTBUU COTPYIHHUKA
OUOJINOTEKH;

0) paszpemaeTcst paboTa 3a OJHUM MEPCOHAIBLHBIM KOMITBIOTEPOM HE Oojiee ABYX UeJIOBEK
OJIHOBPEMEHHO;

B) TIOJIb30BAaTENIh UMEET MPaBoO paboTaTh ¢ HETPAIUIIMOHHBIM HOCUTENEM HUH(pOpMAIIHK TTOCIIe
MIPEABAPUTEIIBHOTO TECTUPOBAHUS €r0 PAOOTHUKOB OMOINOTEKH;

T') 10 BCEM BOMpocaM moucka napopmanuu B IHTepHETE MOIB30BaTENh JOKEH 00pamarses
K paOOTHHKY OMOJMOTEKH; 3amperiaercs: oopaiieHne Kk pecypcam MHTepHETa, Mpearnoaararoinmm
OILIaTYy;

n) paboTta ¢ KOMIBIOTEPOM TIPOU3ZBOAMTCS COTJACHO YTBEPXKIECHHBIM CaHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.
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